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MuxaiinosHa

ITOJIOKEHHUE

0 3aIMTe NMePCOHAIBHBIX JAHHBIX PA0OTHHKOB M BOCIIMTAHHUKOB
MYHMUIMIAJIbHOTO OHOJ’KETHOr0 JOIIKOJbHOI0 00pa30BaTeIbHOI0 yUpeKIeHUs 1eTCKOro
caga koMOMHMPOoBaHHOro BuAa Ne7 ¢. KyxapuBka MyHMIMIIATBHOTO0 o0pasoBanus Eiickuii

paiioH

Hacrosimee [lonmoxkeHue o 3aliuTe MEPCOHANBHBIX JaHHBIX PAOOTHUKOB M OOYYaIOLIHXCS
(maee — Ilomoskenue) pa3paboOTaHO C LENBIO 3aMTUTH HHPOPMAIHH, OTHOCSIIEHCS K THYHOCTH U
JMYHOM *)u3HU paboTHUKOB U BocrutaHHUKOB MBJIOY JICKB Ne7 c. Kyxapuska MO Eiickuii
paiion (manee — JIOVY), B cooTBeTcTBUM C MYHKTOM 1 crtatbu 23, cratheil 24 KoHcTuTynmu
Poccuiickoit ®eneparuu, ['nmaBoit 14 TpymoBoro koaekca Poccuiickoit ®enepanuun  u
OenepanbabiMu  3akoHamMu  oT 27 wmioma 2006 roma Ne 149-03 «OO6 wuHbopmaimw,
MH()OPMAIIMOHHBIX TEXHOJIOTHUAX M O 3amute nHGopmamuu», oT 27 urons 2006 roga Ne 152-D3
«O mepcoHaJbHBIX JAHHBIX» U MHBIMM HOPMAaTHBHO-TIPABOBBIMHM aKTaMu, OT 29 nexabps 2012
roga Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii Denepaninm.

1. O6ume moJIoKeHUA

1.1. IlepcoHanbHble JaHHbIE — M00ast HHGOPMAIMS, OTHOCALIASCA K ONpPEIeIEHHOMY WU
OnpejeNsieMOMYy Ha OCHOBAaHMM Takod wuHQopMmanuu ¢uznueckoMy Juny (CyOBeKTy
MePCOHATBHBIX JAaHHBIX), B TOM YHUCIE €ro (paMuiius, UMsi, OTYECTBO, TOM, MECSII, JaTa U MECTO
pPOXIEHUs, aJpec, CceMeWHoe, COIUalbHOEe, HMMYIIECTBEHHOE IIOJIOKEeHHEe, oOpa3oBaHUe,
npodeccust, 10X0Abl, Apyras HHHOpMaIHs.

1.2. TlepconanpHbie AaHHBIE paboTHUKA — MH(pOpMalus, HeoOXxoaumas padoTOAATEN0 B
CBSI3U C TPY/IOBBIMU OTHOILICHUSMH M Kacarolasicsi KOHKPETHOro paboOTHHUKA.

[lepconanbHble TaHHBIE BOCITUTAHHUKOB — MH(popMamus, Heooxoaumas JJOY B cBs3m C
OTHOILICHUSAMH, BO3HHUKAIOMIMMU MEXIy OOy4YalolUMCs, €ro pOJUTEISIMH (3aKOHHBIMU
npeactasuteasmu) u JJOY.

1.3. ObOpaboTka TEepCOHANBHBIX IaHHBIX — JACUCTBHS (OMEpamuu) C TMEePCOHATHHBIMU
JTaHHBIMH, BKJIIO4Yas cOOp, CUCTEeMATHU3alllI0, HAKOIUICHHE, XpaHEeHUe, yTOUHeHne (0OHOBIICHNE,
W3MCHEHHE), HCIIOJIb30BAHHUE, PACIPOCTPaHCHHE (B TOM YHCIE Iepeaady), OO0e3TUYMBaHHE,
OJIOKMPOBaHKE, YHUUTOKEHHUE MIEPCOHATBHBIX TaHHBIX.

PacnipocTpanenue mnepcOHANBHBIX JaHHBIX — JCHCTBUS, HANpaBICHHBIE HA MEpeaady
MIEPCOHATBHBIX JaHHBIX OMPEEIEHHOMY KPYTY JIMI (TIepeaaya MepCOHANbHBIX TaHHBIX) WIH Ha
O3HAKOMJICHHE C TEPCOHAIBHBIMH JaHHBIMH HEOTPAHMYEHHOT'O Kpyra JHI, B TOM YHCIE
oOHapoJ0BaHNE MEPCOHANBHBIX JAHHBIX B CPENICTBAX MacCOBOW WMH(pOpMaluU, pa3MelIeHUE B
MHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CETAX  WMJIM  MPENOCTaBIeHHE  JOCTyma K
MEePCOHAIBHBIM JAHHBIM KaKUM-THO0 HHBIM CIIOCOOOM.

Hcnonp30BaHuE MEPCOHANBHBIX JAHHBIX — JAEMCTBUs (omepaluu) C IMEePCOHATbHBIMU
JTAHHBIMHU, COBEpIIAeMbIe OMEPATOPOM B IENAX MPUHATUS PEUICHUH WIM COBEPIICHHS WHBIX
JeHCTBUH, TIOPOXKIAIOMINX IOPUANIECKIE MTOCIEICTBUS B OTHOIICHUN CYOhEKTa MEepCOHAIBHBIX
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JAHHBIX WIN JPYTUX JUL JM00 MHBIM 00pa3oM 3aTparuBaloLIMX IIpaBa M CBOOOIBI CYyOBEKTa
MEPCOHATBHBIX JAHHBIX WU IPYTUX JIHII.

OOwenocTynHple  MEpPCOHAIbHBIE  JaHHble — MEPCOHAJIbHBIE  JIaHHBIE, JOCTYI
HEOTPaHMYEHHOr0 Kpyra JIUL K KOTOPBIM IPEIOCTABIIEH C corjacus cyObeKTa MepCOHAIbHBIX
JAHHBIX WJIM Ha KOTOPbIE B COOTBETCTBUM C (eAepallbHbIMU 3aKOHAMHU HE PaCIpOCTpaHsIEeTCs
TpeboBaHUE COOIIIOICHUST KOHPUACHIINATHHOCTH.

1.4. K nepcoHanbHbIM JaHHBIM paOOTHHUKA, NOIY4aeMbIM paboTonaTesIeM U MOAJIEKAIUM
XpaHEHHIO y paboToaaTes B MOPSAKE, MPETyCMOTPEHHOM JCHCTBYIOIINM 3aKOHOJATEILCTBOM H
HacTosmuM IlojoxeHnem, OTHOCATCS CleAYIOIIMEe CBEACHUS, CoJepkKallecs B JMYHBIX Jeax
pPabOTHHUKOB:

— MacIOpPTHbIE JTaHHbIE pa0OTHUKA;

— VHH;

— KOIUS CTPaXOBOI'O CBUJIETENILCTBA FOCYIaPCTBEHHOI'O IEHCUOHHOT'O CTPAaXOBaHUs;

— KOIHUSI JTOKyMEHTa BOMHCKOTO ydeTa (AJii BOEHHOOOS3aHHBIX W JIMI, MOJUICKAIINX
MIPHU3BIBY HA BOCHHYIO CIYKOY);

— KOTIUs TOKyMeHTa 00 00pa30oBaHNM, KBATU(HUKAIMH WA HATMYWAN CTICHUAIBHBIX 3HAHUH;

— aHKETHBIE JIaHHbIE, 3alOJHEHHbIE PAOOTHUKOM IpH IMOCTYIUIEHMM Ha paboTy WU B
nporecce paboTel (B TOM dYHCiIe — aBToOWOrpadus, CBEAEHHUS O CEMEHHOM IMOJIOKEHUU
paOoTHUKa, TepeMeHe paMUIUH, HAIMYUY 1eTeil U WKIUBEHIIEB);

— JIOKyMEHTBI O BO3pACTe MaJOJIETHUX JETEH U MeCTe UX O0yUCHHUS;

— JIOKYMEHTBI O COCTOSIHMM 370pPOBbS JI€TeH U JPYrux poACTBEHHHUKOB (BKIIOYasi CIIPaBKU
00 MHBAJIMIHOCTH, O HAJIMYUU XPOHUUYECKUX 3a00JIeBaHUIl);

— JIOKyMEHTBI O COCTOSIHMM 3[10pOBbsl (CBEIEHUs 00 MHBAIUIHOCTH, O OEPEeMEHHOCTH U
T.IL.);

— UHBIE JOKYMEHTBI, KOTOpBIE C y4eToM cHenu(uku paboThl U B COOTBETCTBUHU C
3aKoHOAaTeNbCcTBOM Poccuiickoit denepanuy TOMKHBL OBITH MPenbsABIECHb PaOOTHUKOM MpHU
3aKJIFOYEHUH TPYIOBOI'O JOTOBOpAa WM B MEPHOA €ro JAeHCTBHA (BKIIOYAs MEIUIIMHCKUE

3aKJIFOYCHUA, IpEABABIISACMEIC pa60THI/IKOM npu MPOXOKACHUHA 00s13aTENBHBIX
MPEABAPUTENBHBIX U MEPUOJUUECKUX MEAUIIMHCKUX OCMOTPOB);
— TPYZOBOM 10TOBOD;

— KOIIUHU MIPUKA30B O MpUEMe, IepeBOAaxX, yBOJIbHEHHH,

— IIM4Has KapTouka no ¢popme T-2;

— 3asBIICHUs, OOBSICHUTEIbHBIC U CITY’)KEOHBIC 3aMMUCKH PAOOTHUKA;

— JTOKYMEHTBI O MIPOXOKACHUH PAOOTHUKOM aTTEeCTAlluH, MOBBIIIECHUS KBaTU(pUKALIUHU;

— UWHBIC JOKYMEHTHI, COJEp)KaIlllue CBEACHHS O DPAOOTHHKE, HAaXOXICHHE KOTOPHIX B
JUYHOM Jiene paboOTHMKAa HEOOXOAMMO il JOKYMEHTAJIBbHOTO O(QOpMIICHUS TPYIOBBIX
MPaBOOTHOLIEHUH ¢ pabOTHUKOM (BKJIOYAasi TMPUTOBOPHI Cyla O 3ampeTe 3aHUMaThCs
MeJarornyeckoil e TeNbHOCTHIO WM 3aHUMAaTh PYKOBOSIIINE JOKHOCTH).

1.5. K nepcoHanbHBIM JaHHBIM BOCHHTAHHHUKOB, moiiydaemMbiM JIOY u mojjexamum
xpanenntro BJIOY B mopsake, MNpelyCMOTPEHHOM JIEMCTBYIOIIMM 3aKOHOJATEIbCTBOM H
HactosiuuM [lonoxeHueM, OTHOCSTCS CIEAYIOIINE CBEJACHUs, COAEPKAIIMECs B JUYHBIX JesIax
oOydJaronmxcs:

— JIOKYMEHTBI, YIOCTOBEPSIOIINE IUYHOCTh BOCITUTAHHUKA (CBHIETEILCTBO O POXKICHHUH);

— JTOKYMEHTBI O MECTe MPOKUBAHMUS,

— TOKYMEHTBI O COCTaBE CEMbHU;

— IacTHOPTHBIE TaHHbIE POJIUTENEH (3aKOHHBIX MPEACTaBUTENEH) 00ydaroIerocs;

— MOJINC MEIUIIMHCKOTO CTPAaXOBaHUS,

— JIOKYMEHTBl O COCTOSIHUU 3JI0pOBbSl (CBEICHHMS 00 WHBAJIMIHOCTH, O HAIUYUU
XPOHUYECKHX 3a00JICBaHUI, MEIUIIMHCKOE 3aKIFOUYCHHE 00 OTCYTCTBUU MPOTHBOIIOKA3AHUM ISt
oOyueHuss B 00pa3oBaTENbHOM YUYPEKACHUH KOHKPETHOTO BHUJAa U THUIA, O BO3MOXKHOCTH
M3Yy4YEHUS MIPEAMETOB, MPEICTABIISIONIMX MOBBIIICHHYIO OMACHOCTH JJIS 3J0POBbA U T.11.);

— JIOKYMEHTBI, MOATBEPKIAOIINE MpaBa HA JOIMOJHUTENbHBIE TAPAHTUU U KOMIICHCAINH
10 OTPEJIETICHHBIM OCHOBAHUSM, MTPEAYCMOTPEHHBIM 3aKOHOAATEILCTBOM (POAUTEIN-UHBAIIU/IBI,
HEMOJIHAs CEMbsI, peOCHOK-CUPOTA U T.I1.);
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— UWHBIE JOKYMEHTBHI, COJEpXKalllie MEepCOHANbHbIE JaHHble (B TOM  YHCIE
CBEJICHUS, HEOOXOIMMBIC JJIsl TPEAOCTABICHUS BOCIHUTAHHUKY TapaHTUd M KOMIICHCAIIHH,
YCTaHOBJICHHBIX JCHCTBYIOIIUM 3aKOHOIATEIHCTBOM).
Popurenu (3aKOHHBIE TPECTABUTENN) MOTYT COOOIIUTH HHBIC CBEICHHUS, C KOTOPHIMU CUUTAIOT
HYKHBIM 03HaKOMHUTH paboTHUKOB JIOVY.

2. OcHOBHBIE YCJIOBHS MIPOBeieHHsI 00PA0OTKH MEPCOHATBbHBIX JAHHBIX

2.1. AOY ompexnenser odbeM, coaepxkaHue 00padaThIBAEMbIX MEPCOHAIBHBIX JIaHHBIX
pabOTHUKOB M BOCHMTAHHUKOB, pyKoBoAcTBYsick Koncturynueit Poccuiickoit ®Penepainum,
TpynoBeiMm koxexkcoM Poccuiickoit @enepaunn, PenepanbHbiM 3aKk0HOM OT 29.12.2012 1. Neo
273-03 «O6 obpazoBanuu B Poccuiickoit @enepanumny, OenepaibHbM 3aKkoHOM oT 27.07.2006
r. Ne 152-@3 «O nepcoHanbHBIX TaHHBIX» U UHBIMH (pellepalbHbIMH 3aKOHAMH.

2.2. O6paboTKa MEPCOHAIBHBIX JaHHBIX PAOOTHHKOB OCYIIECTBIISACTCS MCKIIOYUTEIHLHO B
Lessix odecredeHus: coO0ICHUS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, CONCUCTBUS
paboTHHKAM B TPYIOYCTPONCTBE, OOYUYEHUH U MPOABMKEHHUH IO CIyK0e, a Takke o0ecreueHust
JUYHOM 0e30MacHOCTH pPa0OTHUKOB, COXPAaHHOCTH HWMYIIECTBA, KOHTPOJS KOIWYEeCTBa U
KauecTBa BBIIOJIHIEMON paboThI.

OO0paboTka TEepPCOHANBHBIX JaHHBIX BOCIIUTAaHHUKA MOXET  OCYIIECTBIISTHCS
HCKJIFOYHUTENIEHO B TEJSIX 00€CTICUCHHs COOTIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB; COJICUCTBUSI OOydaromuMcsi B 0Oy4eHUHU, TPYAOYCTPOMCTBE; OOECHedeHuss UX JITUIHON
0€30MacHOCTH; KOHTPOJIS KauecTBa 00y4eHHs U 00ecTiedeH s COXPaHHOCTH UMYIIECTBA.

2.3. Bce mnepcoHanbHble JaHHBIE pPAa0OTHUKA MPEJOCTABISAIOTCS pPAaOOTHHKOM, 3a
HCKJIIOYEHUEM CJIy4aeB, IPEIyCMOTPEHHBIX (enepanbHbM 3akoHOM. Eciu mnepcoHanmbHbIE
JaHHBIE PAa0OTHHUKA BO3MOXKHO TOJYYUTHh TOJIBKO y TPEThel CTOPOHBI, TO paboToaarens 00s3aH
3apaHee yBEJOMHUTH 00 3TOM paOOTHHMKA U MOJYYUTh €r0 MUChMEHHOE corjacue. PaboTomarens
JOJKEH COOOUIUTh PaOOTHHUKY O IEINSX, MPEANOIaraéMbIX UCTOYHUKAX U CIOCO0aX MOTyYeHUS
MePCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOIeKAITUX MOTYyIECHUIO TIEPCOHATIBHBIX TAHHBIX
Y TIOCTIEACTBHSIX OTKa3a paOOTHHKA JaTh MUCbMEHHOE COTJIACKE HA UX MOTYYCHHUE.

2.4. Bce nepcoHalIbHbIE JaHHbIE HECOBEPIIIEHHOJIETHETO BOCIUTAHHUKA MPEIOCTABISIIOTCS
€ro POAUTENsIMHU (3aKOHHBIMU TIPEICTaBUTENSIMH). Eclii mepcoHanbHbIE JaHHBIE BOCIIUTAaHHUKA
BO3MOXXHO TMOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO POAMTENN (3aKOHHBIE IMPEICTABUTEIH)
oOyuaromerocs A0KHBI OBITh YBeIOMIIEHBI 00 3TOM 3apanee. OT HUX JOHKHO OBITh MOTYYEHO
MMCBMEHHOE COIJIacHe Ha IMOJIyYeHHE MEePCOHATbHBIX JAHHBIX OT TPEeThel cTOpoHbl. Poautenu
(3aKOHHBIC TPEICTABUTENN) BOCIHTAHHUKA JOJKHBI OBITh MPOMH(POPMHUPOBAHBI O IIEIIAX,
MIPEeNNoiaraéMblX HMCTOYHUKAX M CIOCO0aX MOJY4YEeHHs MEePCOHAIBHBIX NAaHHBIX, a TaKXkKe O
XapakTepe MOMJIekKAIINX MOJYYEHHUIO MEPCOHAIBHBIX JaHHBIX MU TMOCIEJCTBUAX OTKa3a JaTh
MMCBMEHHOE COTJIache Ha X MOJIyuYeHHE.

2.5. IOY He umeer npapa MoxydaTh ¥ 00padaThIBaTh MEPCOHANbHBIC TaHHBIE PaOOTHHKA,
BOCIIUTAHHHUKA O €ro MOJUTHYECKUX, PETUTHO3HBIX U UHBIX YOEXKICHUAX U YACTHOU JKU3HU Oe3
MHUCbMEHHOTO corjacusi pa0OTHUKA, pOJIUTENeH 00yUaroIerocs.

JOY He umMeer mpaBa MmoiydaTh U oOpabaThiBaTh MEpPCOHAJIbHBIC TaHHBbIE PaOOTHUKA,
BOCIIUTAHHWKA O €r0 YICHCTBE B OOIIECTBEHHBIX OOBEIWHEHHMAX WM €ro mnpodCcoro3HOM
NEeSTENBHOCTH, 32 UCKIIIOUEHUEM CITydaeB, MPEAyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM.

2.6. lllxonma BmpaBe ocCymiecTBIATH cOOp, TNiepenady, YHUYTOXKEHHE, XpaHEHHE,
WCIOJIb30BaHNEe WH(GOPMALIUU O MOJUTUYECKUX, PEIUTHO3HBIX, APYTUX YOS KIECHUSX U YaCTHOU
KU3HU, a Takke WH(POpMAINK, HApPYyMIAIONEH TallHy MEepenucKd, TeIePOHHBIX IEPErOBOPOB,
MIOYTOBBIX, TeJerpadHbIX U UHBIX COOOIICHUN:

— pabOTHUKA TOJBKO C €ro MUCBMEHHOTO COTJIacHs WM Ha OCHOBAaHUHM CyaeOHOTO
pelleHusl.

—BOCIIMTAaHHHUKA TOJBKO C MIMUCBMEHHOT0  COTJIacHsl ponutenel  (3aKOHHBIX
MpeICTaBUTENCH) MAalOJEeTHEr0 HECOBEPIICHHONETHEO0 BOCHUTAHHHMKA WM HAa OCHOBAHHHU
CyZ1IeOHOTO PEIICHHS.
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3. XpaHeHnue, 00pad0TKa U MCNOJIb30BAHUE MEePCOHANBbHBIX JAHHBIX

3.1. TlepcoHanbHbIC NaHHBIC PpAOOTHUKOB M BocUTaHHUKOB JIOY XpaHATCS HAa OyMaXXHBIX U
AJIEKTPOHHBIX HOCHUTEIISX, B CIICIIHATIBHO MPEIHA3HAYCHHBIX IS TOT'O TIOMEIIEHUSX, B MECTaxX
00eCTIeUYMBAIOMINX 3aIIUTY OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. B mporecce xpaHEHHUs TIEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB M BOCIMHUTAHHUKOB JIOVY
JIOJKHBI 00€CTIeYNBATHCS

— TpeOOBaHMA HOPMATUBHBIX JOKYMEHTOB, YCTAHABIMBAIOIIMX IIPAaBUJIa XPAHEHUS
KOH(HICHIINATBHBIX CBEICHUN;

— COXPaHHOCTb UMEIOIMXCSA JaHHbIX, OFPAHUYEHHUE JOCTyNa K HUM, B COOTBETCTBUHU C
3akoHozaresnbcTBOM Pocceniickoit denepanuu u HacTosmmM [lonoxenuewm;

— KOHTpOJIb 3@ JIOCTOBEPHOCTBIO M IOJHOTOW MEPCOHANBHBIX JAHHBIX, MX PEryJisipHOe
OOHOBJIEHHE U BHECEHUE 110 MEPE HEOOXOANUMOCTH COOTBETCTBYIOLINX N3MEHEHHUH.

3.3. JlocTyn K NepCcOHAIbHBIM JaHHBIM paOOTHUKOB U BocnUTaHHUKOB JIOY nmerot:

— 3aBEIYIOLLIHNIA;

— CTapuIMii BOCIIUTATENb (I€PCOHAIbHbBIE JAHHBIE TOJIBKO PAOOTHUKOB, HAXOJAIIUXCS B UX
HEMOCPECTBEHHOM NOJYMHEHHUH, TI0 HAIIPABJICHUIO JESTEIILHOCTH);

— 3aBeAYIOIINHI X03HUCTBOM (IIE€pCOHANIbHBIE JAHHBIE TOJBKO PAOOTHUKOB, HAXOSAIINXCS B
WX HENOCPEJICTBEHHOM ITOTYMHEHUH, TI0 HATIPABJICHHUIO ACATEIHHOCTH);

— BOCTIMTATENH (TOJBKO K MIEPCOHATBHBIM JIaHHBIM BOCIIMTAHHUKOB CBOCH I'PYIIIHI );

-YYUTEINb-JIOTOTe]] (TOIBKO K MEPCOHATLHBIM JTAHHBIM BOCIIMTAHHUKOB CBOCH TPYIIIIHI );

— uHBbIe pPAaOOTHUKHU, OINpejessieMble NPUKA30M  3aBElYIOLIEro B Ipeneiax CBoel
KOMIICTEHITHH.

3.4. Ilomumo nuu, ykasaHHblXx B 1. 3.3. Hacrosumero llomoxkenus, mpaBo nocryna K
MIEPCOHAILHBIM JTAHHBIM PAO0OTHUKOB U BOCIIMTAHHUKOB UMEIOT TOJBKO JIUIIA, YIIOJTHOMOYCHHEIE
JeMCTBYIONUM 3aKOHO1aTEIIbCTBOM.

3.5. Jluma, wmeromme IOCTYn K TIE€PCOHAIBHBIM JIaHHBIM OO0s3aHBI HCITOJI30BATh
NEPCOHANIbHBIE JaHHbIE PAOOTHUKOB M BOCIIMTAHHUKOB JIMIIb B IEJAX, AJI1 KOTOPBIX OHH OBUIH
MIPEI0CTaBIICHBI:

3.5.1. IlepcoHasibHbIE JJaHHbIE BOCIMTAaHHUKOB HCIOJB3YIOTCS JUIS IieNieil, CBA3aHHbIX C
OCYIIECTBIIEHUEM Yy4eOHO-BOCIMTATEIBHOIO Ipoliecca. AIMUHHCTpALUs U TeAarornyeckue
pabotauku JIOY ucnonb3yeT nepcoHalbHbIE JaHHbIE A (OPMHUPOBAHUS TPYII, COCTABICHUS
y4eOHOro IjlaHa, COCTABJIEHHS OTYETOB B BBIIIECTOSIINE OpraHu3alud, (OPMUPOBAHUS
pa3nuyHbIX 0a3 JaHHBIX, IS BO3MOXHOCTU MOJAEPKUBATH CBS3b C POAMTEIAMHU (3aKOHHBIMU
MPEICTABUTENSIMU), YUUTHIBATh OCOOEHHOCTH BOCIIMTAHHUKOB MPU €10 00y4EeHUH U BOCITUTAHUU.

3.5.2. IlepcoHaibHble JaHHbIE PAaOOTHUKA HCHOJB3YIOTCS Ui IEJiei, CBA3aHHBIX C

BBITIOJIHEHHEM  TPYIOBBIX (GyHKIMA. Aamunuctpamus JIOY  ucnonb3yeT mnepcoHaIbHBIC
JIaHHbIE, B YaCTHOCTH, JUIS PEIICHUs] BOMPOCOB aTTeCTalluH, (OPMHUPOBAHUS YueOHOTO IJIaHa,
COCTaBJICHUS] OTYETOB B BBIIECTOSAIINE OpraHU3alUK, (POPMUPOBAHMS PA3JIMYHBIX 0a3 JTaHHBIX,
NPOABIKEHHS PaOOTHUKOB IO CIyX0e, YCTaHOBJIEHHUS pa3Mepa 3apruiatel. Ha ocHoBaHuuM
NEPCOHATBHBIX JIaHHBIX pEIIaeTcs BONPOC O JOomycke paboTHHKa K HH(pOpMaIuH,
COCTABIIAIONICH CITy)KEOHYIO TailiHy.
[lpyn mpuHATHUM pelIeHWH, 3aTparuBarOlMX HHTEpPEChl Pa0OTHHKA, aJMUHHMCTPALUS HE HUMEET
MIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX, MOJYUYEHHBIX CKIIOYUTEIBHO B PE3YIbTaTe UX
aBTOMAaTH3MPOBAHHOM 00paOOTKM WM 3JIEKTPOHHOIO MojydeHus. PabGoromarens Takxke He
BIIpaBe MPUHUMATH PEIICHHs, 3aTParuBalOIIe HHTEPECH PaOOTHUKA, OCHOBBIBASICH HA JTAHHBIX,
JIOMYCKAIOIUX JIBOSIKOE TOJIKOBaHHE. B cilyuae eciM Ha OCHOBAaHMM MEPCOHANBHBIX JAHHBIX
HEBO3MOXHO JIOCTOBEPHO YCTAHOBUTH KaKOH-THOO (akT, paboTomaTens mnpepiaracT pabOTHUKY
MPEICTABUTh MMCbMEHHbBIE Pa3bsICHEHUS.

3.6.  llepcoHaibHBIC TaHHBIE PAOOTHUKA OTPAKAIOTCS B JIMYHON KapTOUKe paOOTHHKA
(¢popma T-2), koTopast 3amoyHsAeTCs NOCIe U3AaHUs MPHKa3a O ero npueMe Ha padboty. JInunsie
KapTO4YKH paOOTHUKOB XpaHITCS B CHENUATBHO OOOPYIOBaHHBIX HECTOpAaeMbIX IKadax B
asnipaBUTHOM MoOpsiiKe. JInuHbIe Aena U TMYHBIE KAPTOUKU PaOOTHUKOB XPAHATCS B OyMaKHOM
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BUJIC B IMaNKax B CIENUAIBLHOM celde, TOCTylm K KOTOPOMY HMEET CEeKpeTapb H JUPEKTOP
IIIKOJIBL.

3.7. IlepcoHalibHbIE JAHHBIC COTPYIHUKOB MOTYT TaK)K€ XPAHUTHCS B AJIEKTPOHHOM BHJIE
B JIOKaJIbHON KOMIBIOTEPHON ceTu. [1oCTOSHHBIN AOCTYN (B Mpezesiax CBOEH KOMIETEHLIMH) K
JJICKTPOHHBIM 0a3aM JaHHBIX, COJCP)KAIIUM IIEPCOHAJIbHBIC JaHHBIE PAOOTHUKOB, HMEIOT
TOJILKO aJMHHUCTpAMs MKOJBL.  JlocTynm Apyrux pabOTHUKOB K TEPCOHAIBHBIM JTaHHBIM
OCYIIECTBIISICTCS HAa OCHOBAaHMHM ITMCBMEHHOI'O pa3pelIeHHs] paOOTHHKA W PACIOPSKCHUS
3aBenyromiero JJOY.

3.8. Tlaponmu nns goctyma K dieKTpoHHOM 6asze nanHbix JIOY  ycraHaBnuBaroTcs
3aBEAYIONIMM M COOOIIAIOTCS HWHAWBHIYATbHO COTPYAHHKAM, HWMEIONUM JOCTYIl K
MEPCOHAJIBHBIM JJAHHBIM COTPYAHHUKOB. VI3MEHEeHue naposied MpoucXOoquT He pexe, yeM | pa3 B
TPH MecsIa.

3.9. KonupoBaTh U JieNIaTh BBITUCKH U3 TIEPCOHANIBHBIX JaHHBIX paOOTHUKA pa3periacTcs
HCKJIFOYUTENIBHO B CIY>KEOHBIX LEJSAX ¢ MUChbMEHHOTO pa3perieHusi paboTHUKA U 3aBEIYIOLIETO
JOV.

3.10. IlepcoHanbHBIC JaHHBIC BOCIIUTAHHUKOB OTPAKAIOTCS B €0 JJUIHOM JIeJie, KOTOPOe
3amoJIHAETCS MOCIe W3IaHus npukasa o ero 3auucienus B JJOY. Jluunble neina BOCIUTAHHUKOB
B andaBUTHOM MOpsSAKEe (GOPMUPYIOTCS B TANKax TPYI, KOTOPHIE XPAHATCS B CHEIUAIBHO
o0opynoBaHHOM IKady, TOCTYI K KOTopoMy umeeT anmuuuctpanus JJOY u Bocnutarenm.

3.11. Benenne TUYHBIX J1€7T M1 OTBETCTBEHHOCTh 32 COXPAHHOCTH JIMYHBIX JIET BO3JI0KEHO
Ha BOCIHUTATENCH..

3.12. TlepcoHanbHBIE aHHBIE BOCIMTAHHUKOB MOTYT TaKXe XPaHUTHCS B IJICKTPOHHOM
BUJIE B JIOKaJbHOW KOMIBIOTEpHOU ceTu. [IpaBO MOTHOrO AOCTyma K JJIEKTPOHHBIM 0Oazam
JAHHBIX, COJEp)KAIlMM TEPCOHANIbHBIE JAaHHBIE  BOCIMUTAHHUKOB HWMEET aJMHUHHUCTPAIIHS.
OcTtanbHble TIeAarornyeckue pabOTHUKUA MUMEIOT JOCTYN TOJIBKO K TOM MH(MOpMAaIuu, KoTopas
MM HE00X0IuMa B MpeIeiax UCIIOJHEHHSI UX JOJKHOCTHBIX 00sS3aHHOCTEH.

3.14. Tlapomu moctymna K 6a3e JaHHBIX YCTaHABIMBAIOTCA 3aBEIYIOIIUM M COOOINAIOTCS
WHIWBHIYaTHHO PAOOTHUKAM, UMEIOIIUM JTOCTYII K MIEPCOHATBHBIM JIAHHBIM COTPYIHHUKOB.

3.15. KomupoBaTh W JenaTh BBIIUCKM U3 NEPCOHAIBHBIX JIaHHBIX BOCIHUTAHHUKOB
paspemniaeTcss UCKIIYUTEIIBHO B CIYKEOHBIX IENSAX C MUCBMEHHOTO Pa3pelieHUs pOJIUTenei
(3akOHHBIX TpeacTaBuTeneil) u 3aBenyromero JJOVY.

4. Ilepenaua nepcoHaNbHBIX JAHHBIX

4.1. Ilpu nepenaye nepcoHAIbHBIX JAHHBIX paOOTHUKOB M BocnuTaHHUKOB JIOY npyrum
opuandeckuM U ¢uzndeckum ymmam JJOY nomkeHn cobimtonath ciaeayromue TpeOoBaHuS:

4.1.1. TlepconanpHble MaHHBIE PAOOTHUKA, BOCIMTAHHWKA HE MOTYT OBITh COOOIICHBI
TpeThei CTOpoHEe 0€3 MHCHhMEHHOro corjacus paOOTHHKA, ponuTeneld  (3aKOHHBIX
IIPEJCTaBUTENECH) HECOBEPLICHHOJIETHETO (MaJIOJIETHETO)BOCIIUTAaHHHUKA, 3a  HMCKIIOYEHHUEM
CIIy4aeB, KOrja 3T0 HEOOXOAUMO IJIs TPeAYIPEkKACHUST YTPO3bl )KU3HU U 3/I0pPOBbIO pabOTHHKA ,
BOCITUTaHHMKA a TAKXKE B CIy4asiX, yCTAHOBICHHBIX (peaepaabHbIM 3aKOHOM.

4.1.2. Jluna, modydamoliue MepcoHalbHbIE JaHHbIE PAaOOTHUKA, BOCHHTAHHUKA JIOJKHBI
MPENYNPEXKAATECA O TOM, YTO 3TU JIAHHBIE MOTYT OBITh MCIOJB30BaHbl JIMIIb B LENSX, IS
KOTOpBIX OHU cooOmieHbl. JJOY momxkeH TpeboBaTh OT 3TUX JIMIl OITBEPKIEHUSI TOTO, YTO 3TO
MpaBwiIo coOuozeHo. JIuma, noayyaroniye MnepcoHaibHble JaHHblE pa0OTHHKA, BOCIIUTAHHUKA
00s13aHbl COOMIOAATh PEXXUM KOH(MUICHIMATbHOCTU. J[aHHOE TOJI0KEHUE HE PacHpOCTpaHSIETCs
Ha OOMEH MepCOHATBFHBIMHU JIaHHBIMU PA0OTHHKOB B MOPSJIKE, YCTAHOBIEHHOM (heepatbHbIMU
3aKOHAMHU.

4.2. Tlepenaya mepcoOHANBHBIX TAHHBIX PAaOOTHHKA, BOCIHTAHHHKA €T0 MPEICTABUTEISIM
MOXXET OBITh OCYIIECTBIICHA B YCTAHOBJICHHOM JEMCTBYIOIIMM 3aKOHOJATEILCTBOM MOPSIKE
TOJILKO B TOM 00BbEMe, KOTOPhI HEOOXOAMM JUIS BBITIOJHEHUS YKa3aHHBIMU MPEJCTABUTEISIMU

X QyHKUIUH.
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5. HpaBa paﬁoTHI/IKOB, BOCIIHTAHHHKOB Ha o0ecneyeHue 3alIUTHI NEPCOHAJIBLHBIX TAHHBIX

5.1. B memsix oOecriedeHus] 3aIIUThl TMEPCOHANBHBIX HaHHBIX, xpaHsammxcs B JJOVY,
pabOTHHUKM, pPOAMTENM (3aKOHHBIE NPEACTABUTENM) MAJOJETHETO HECOBEPIICHHOJIETHETO
BOCIIUTAHHUKA HMEIOT MPaBo:

5.1.1. Ilonay4aTs NOIHYIO HH(MOPMALIUIO O CBOUX NEPCOHANIBHBIX JaHHBIX U UX 00paboTKe.

5.1.2. CBobomHOro 0ecruiaTHOro JOCTyMa K CBOMM IE€PCOHAIBHBIM JaHHBIM, BKJIIOYast
[IPaBO Ha MOJIy4YeHHE KOIMHM JH000H 3amKcu, coaepKaliei nepcoHaabHble JaHHbIe paOOTHHKA, 32
WCKJIIOUYEHUEM CITy4daeB, MPEIyCMOTPEHHBIX (enepaabHbpIMH 3akoHaMu. [lonydyenne ykazaHHOM
MHGOpPMALUK O CBOUX MEPCOHAIBHBIX JaHHBIX BO3MOYKHO IPHU JUYHOM OOpallleHUH paOOTHHKA,
poauTeneil (3aKOHHBIX TpPEACTaBUTENEH) — K OTBETCTBEHHOMY 3a OpraHH3alHi0 M|
OCYILIECTBJICHHE XPAaHEHHS [IEPCOHAIBHBIX JAHHBIX pAOOTHHUKOB.

5.1.3. TpebGoBaTpb 00 WCKIIOYEHUH WIA WCIPABICHNH HEBEPHBIX WM HEMOJIHBIX
[IEPCOHANIBHBIX JAaHHBIX, @ TaKXe JaHHbIX, OOpaOOTaHHBIX C HapylIeHueM TpeOoBaHUMI
JICHCTBYIOIIETO 3aKOHOJMATENbCTBA. YKa3aHHOE TpeOoBaHHE OKHO OBITh O(QOPMIICHO
MUCbMEHHBIM 3as1BJICHHMEM pa0OTHHKA Ha 3aBefytoiero JI0OY.

[lpu otkaze 3aBemytomero JIOY HCKIIOYATH WM WCHPABUTH TMEPCOHAIBHBIC TaHHBIC
paOoTHUKa pPaOOTHUK, pOIUTENb, 3aKOHHBIH NPEJCTaBUTENIb HECOBEPIICHHOJIETHETO
BOCIIUTAaHHHKA HMMEET IpaBO 3asBUTh B THCBMEHHOM Bujae 3asenyromemy JIOY o cBoem
HECOIJIaCHH, C COOTBETCTBYIOLIMM OOOCHOBAaHMEM TaKoro Hecoriacus. [lepcoHanbHble 1aHHBIE
OILIEHOYHOTO XapakTepa paOOTHHK, POUTEIh, 3aKOHHBIN MPEACTaBUTENh HECOBEPIIEHHOIETHETO
BOCIIUTAaHHMKA UMEET MPaBO JOMOJHUTH 3asBICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY
3peHMUS.

5.1.4. Tpeb6oBatb 00 wu3Bemenun [AOY Bcex nuIl, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHBIC WJIM HETOJHBIE TIEpCOHAJbHBIC JaHHbIe paOOTHWKA, BOCHHTAaHHHKAa 000 BceX
MIPOU3BECHHBIX B HUX UCKIIIOUEHUSX, UCTIPABICHUSAX WM JONOTHEHHUSAX.

5.1.5. O6xanoBath B cyjie JIIOObIe HEMTpaBOMEpPHbIE NeUCcTBUS wim Oe3aeicTeus IOV npu
00paboTKe U 3alUTe €ro NePCOHANbHBIX JaHHbIX.

6. O0s13aHHOCTH Cy0ObEKTA NEPCOHAJIBHBIX JAHHBIX 10 00€CIIeYeHUI0 JOCTOBEPHOCTH €ro
NEePCOHATBbHBIX JAHHBIX

6.1. B nensx obecrneueHus: 1OCTOBEPHOCTH EPCOHAIBHBIX JaHHBIX PAOOTHUKU O0S3aHbI:

6.1.1. Ilpu npueme Ha padoty B /IOY npeactaBisaTh yIOJIHOMOYEHHBIM paboTHukaM JJOY
JIOCTOBEPHBIE CBEICHUS O cebe B MOpsKe U o0beme, MPelyCMOTPEHHOM 3aKOHOaTeIbCTBOM
Poccuiickoit ®enepanuu.

6.1.2. B cnydae u3MeHEeHUs MePCOHANBHBIX JTAHHBIX PaOOTHUKA: (haMUJTUsI, UMS, OTYECTBO,
aJipec MecTa JKUTENbCTBA, MACHOPTHBIE MIaHHbBIC, CBEAECHUS 00 OOpa3oBaHHM, COCTOSIHUHU
310pOBbsl  (BCJEICTBHE BBISBICHUS B COOTBETCTBHM C MEIUIMHCKAM 3aKJIIOUEHUEM
MIPOTHBONOKA3aHUN [T BBITOJHEHNUS pAOOTHUKOM €ro JOJDKHOCTHBIX, TPYJOBBIX 00sI3aHHOCTEH
1 T.1.) co00maTh 00 3TOM B TeUeHHUE 5 pabOUYNX THEH ¢ JaThl X U3MCHEHUI.

6.2. B nensx obecnedeHust JOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX BOCIIUTAHHUKOB!

6.2.1. Poputenu, 3aKOHHBIE NPEICTABUTENN HECOBEPILIEHHOJETHUX BOCHHTAHHUKOB IPHU
npueme B JIOY npenocTaBidioT ynoJHOMO4YeHHbIM paboTHHKaM JIOY nocToBepHbIE CBEAEHMUS O
cebe U CBOMX HECOBEPUICHHOJIETHUX JIETSX.

6.2.2. B cinyyae W3MEHEHMs CBEIECHUN, COCTaBISIOIIMX [EPCOHAIBHBIE JaHHbIE
BOCIUTAHHUKA POIUTENN (3aKOHHBIC MPEICTABUTEIN) HECOBEPILIEHHOJIETHETO BOCIHMTAaHHUKA
00s13aHBI B TCUCHUE MECSIa COOOIIUTH 00 TOM YIOJTHOMOYEHHOMY paboTHuky JJOVY.



7. OTBETCTBEHHOCTb 32 HApYLIIEHHE HACTOSILLEr0 MOJIOKEeHU S

7.1. 3a HapymeHue Tmopsaka o00paboTku (cOopa, XpaHEHHs, HCIIOIb30BAHUS,
pacmlpocTpaHeHUss H  3allUTHl) TEPCOHATBHBIX  JAHHBIX  JIOJUKHOCTHOE JIMIIO  HECET
aIMUHHCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JACHCTBYIOUINM 3aKOHOJATEIbCTBOM.

7.2. 3a HapylleHHWE TpPaBWI XPAaHEHUS W HCHOJB30BAHMSA TEPCOHAIBHBIX JIAHHBIX,
MOBJIEKIIIEe 3a cOOON MaTepuaibHbIN yimepO paboTogaTtento, pabOTHUK HECET MaTepHAIBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIIUM TPYIOBBIM 3aKOHOAATEIHCTBOM.

7.3. MarepuanbHblil ymepd, HaHECEHHBI CYOBEKTYy IEpPCOHAJIbHBIX TaHHBIX 32 CYET
HEHAJIJIS)KAIIET0 XPAaHEHUSI U UCTIOJIb30BaHMs MIEPCOHATBHBIX JAHHBIX, MOJICKUT BO3MEIICHUIO
B MIOPSJIKE, YCTAHOBICHHOM JEHCTBYIOIIMM 3aKOHOAATEILCTBOM.

7.4. IOV BrpaBe OCYIIECTBIATH 0€3 yBEIOMJICHHS YIIOJHOMOYEHHOTO OpraHa Io 3aIuTe
MpaB CyObEKTOB MEPCOHATBHBIX JAHHBIX JIUIIH 00paOOTKY CIEAYIOIINX NePCOHAIBHBIX JaHHbBIX:

— OTHOCSIIMXCS K CyOBEKTaM IMEePCOHAIBHBIX TaHHBIX, KOTOPBIX CBA3BIBAIOT C ONIEPATOPOM
TPYAOBbIE OTHOIIEHUS (PaOOTHUKAM);

— MOJYYEHHBIX OIIEpaTOPOM B CBSI3U C 3AKJIIOUYEHHEM JIOTOBOpPA, CTOPOHOW KOTOPOIO
SABIISICTCS CYOBEKT NEPCOHATIBHBIX JaHHBIX (00yyaromuics U Ap.), €CIU MepPCOHATIbHbBIE JaHHbIE
HE pacHpOCTPaHSIOTCS, a TAK)KE HE MPEIOCTABIISAIOTCS TPEThUM JIMLaM Oe3 coryiacusi cyObeKTa
NEPCOHAJBHBIX JaHHBIX W HCIOJB3YIOTCS OINEPaTOPOM HCKIFOUUTENIBHO JUIS HCHOJIHEHUS
YKa3aHHOTO JIOTOBOPA U 3aKJIFOUEHUS JIOTOBOPOB C CYOBEKTOM MEPCOHATIBHBIX JAHHBIX;

— SIBJIAIOLIMXCS OOLIEAOCTYITHBIMUA NEPCOHAIBHBIMU JaHHBIMH;

— BKJIIOYAIOIIMUX B c€0sl TOJIbKO (paMWIIMK, UMEHAa M OTYECTBA CYOBEKTOB NEPCOHAJIbHBIX
JTAHHBIX;

— HEOOXOAMMBIX B IIENIAX OJHOKPATHOTO IMPOIMYyCKa CYOBEKTa MEPCOHAIBHBIX JaHHBIX Ha
TEPPUTOPHUIO 0OPA30BATEIBHOTO YUPEKICHUS UM B MHBIX AaHAJIOTUYHBIX IIEJIsX;

—BKJIIOYCHHBIX B HMH()OpPMAIMOHHBIE CUCTEMBI IEPCOHANBHBIX JIAHHBIX, HMEIOIIHE B
COOTBETCTBUM C (peaepaibHBIMM 3aKOHAMU CTaTyc (elepajbHbIX aBTOMAaTU3MPOBAHHBIX
WHPOPMAIIMOHHBIX CHCTEM, a TakXe B TOCYJapCTBEHHbIE WH()OPMAIIMOHHBIE CHCTEMBI
NEPCOHATBHBIX JIAaHHBIX, CO3/IaHHBIE B LEISIX 3alIUThl OE30MacHOCTH ToCyJapcTBa U
00IIIeCTBEHHOTO TMOPSIKA ;

— oOpaOaTbIiBaeMbIX 0€3 HCIOJB30BAHUS CPEJCTB AaBTOMATHU3ALMM B COOTBETCTBUHU C
(deneparbHBIMH 3aKOHAMH WJIM WHBIMH HOPMATHBHBIMH TIPaBOBBIMH aKTaMH Poccuiickoit
denepanuy, ycTaHABIMBAIOUIMMU TPeOOBAaHUS K OOECIEUEHUIO0 0e30MacHOCTH MEePCOHAIBHBIX
JTAHHBIX TIPU UX 00pabOTKE U K COOTIOACHUIO TTpaB CYObEKTOB MEPCOHATBHBIX JaHHBIX.

Bo Bcex ocTanpHBIX ciaydasx onepatop (3aBenyromuil IOV u (mam) ynoJsHOMOYEHHbIE UM
auIa) o0si3aH HAIPAaBUTh B YIIOJIHOMOYEHHBINA OpraH IO 3alIUTe MpaB CyOBbEKTOB MePCOHAIBHBIX
JTAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.
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